ARTICLE Il: DUTIES OF OFFICERS

Section 2: Vice President
It will be the duty of the Vice President to:

A.Serve as a member of the Senate Executive Committee.

B.Serve as assistant to the President in all duties of the President.

C.If a full-time, tenure-track faculty member, aAssumetheduties ofthe President
duringanytemporary absence ofthe President.”

D. Perform such other duties as may be assigned by the President.

E. Assist with the assignment of faculty to College and Senate commiittees.

F.Serve as a Senate representative on selected College committees. (When

possible, this will include the Curriculum Committee.)

* In the case that the neither the Vice President, nor the Executive Secretary is nrot a
full-time, tenure-track faculty member, the Senate will conduct a special election to
select a full-time, tenure-track faculty member from the current members of the Senate
who will assume the duties of the President during any temporary absence of the
President.

Section 3: Executive Secretary

It will be the duty of the Executive Secretary to:

A.Serve as a member of the Senate Executive Committee.

B.Serve as assistant to the President in all duties of the President.

C.If a full-time, tenure-track faculty member, aAssumethedutiesofthe
Presidentduringanytemporary absence ofboththe President and Vice
President.”

D.Perform such other duties as may be assigned by the President.

E. Assist with the assignment of faculty to College and Senate commiittees.

F.Assist with proofreading minutes prior to dissemination to the Senate.

* In the case that neither the Vice President, nor the Executive Secretary is a full-time,
tenure-track faculty member, the Senate will conduct a special election to select a full-
time, tenure-track faculty member from the current members of the Senate who will
assume the duties of the President during any temporary absence of the President.

Section 4: Past President

It will be the duty of the Past President to:



A.Serve as a member of the Senate Executive Committee.

B.Advise the Senate President in matters of the office of the President.

C.ThePastPresidentwill advisethe Senateandits officersonany matter
affecting the duties and responsibilities of the Senate.

D.Perform other duties as assigned by the Senate President.

Section 5: President-elect

A. The President-electis a Senator or past Senatorwhois electedtobecome
president. The President-elect will serve on the Senate Executive
Committee.

B.Ifthe President-electis notaseated Senator, thentheywill attend
Senate meetings but they will not have a vote.

C.The President-elect will prepare for office by attending, at minimum,

1.one State Academic Senate Plenaryduringtheyear priortoassuming
the Presidency, preferably the spring Plenary.
2.one Area B meeting during the year prior to assuming the Presidency.

3.the State Academic Senate Leadership Institute withinthree years prior
to taking office.

various Council meetings whenever possible.
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